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1. OO0mue noJio:keHust

1.1. Jo/KHOCTHAasT WHCTPYKLUMS - OPraHU3allMOHHO-TIPABOBOM JOKYMEHT, B
KOTOPOM OIIPEACIISIFOTCS. OCHOBHBIE (DYHKITH, 00sI3aHHOCTH, MpaBa M OTBETCTBEHHOCTh
paboOTHHKA TOCYAApCTBEHHOTO  OIO/DKETHOTO  JIOMIKOJIBHOTO  00pa3oBaTeIbHOTO
yapexaeHuss nerckuii cany Ne85 IlentpambHoro paiiona Cankrt-IletepOypra (manee
I'BJAOY) nipu oCcyiecTBICHUN UM JICSITEIHBHOCTH B OMIPEICIICHHOM JTIOKHOCTH.

1.2. JlomxHocTHble WHCTpyKIMM Ha pabotHukoB ['BJIOY paspabatsiBatorcs
pykoBoauTeneM. J[0JKHOCTHBIE HHCTPYKIIMK JTODKHBI ObITh KOHKPETHBI U (PaKTUYECKU
ONKCHIBATH paboOUure MecTa.

1.3. JIoJKHOCTHBIE HMHCTPYKLIMHM TEPECMAaTPUBAIOTCS B E€IIMHOM IOpSIKE B
COOTBETCTBHH C U3MEHEHUSIMH CTPYKTYpPHhI U mITaTHOU unciieHHoctu ['BJIOY.

1.4. 3naveHue AOHKHOCTHOM MHCTPYKUMU KaK OPraHU3AIlMOHHOTO JIOKYMEHTa
3aKJIFOYAETCS B CIICTYIOLIEM:

. 3aKperIsieT MPaBOBOM CTaTyC U MECTO pabOTHUKA B CUCTEME YIIPABIICHHUS;

. omnpenenseT 3a1a4uu, QyHKINH, IpaBa U 00sI3aHHOCTH paOOTHUKA,;

. MTO3BOJIIET 0OOCHOBAHHO OIIEHUTH PE3yJIbTAThI JEATCIBHOCTH;

. SBJISIETCS TIPAaBOBOM OCHOBOM JJIsl aTTECTAIIMU PaOOTHUKA, OMIPEICIICHHS €T0
JUACHUILIMHAPHON U MAaT€PUATIbHOW OTBETCTBEHHOCTH;

. YCTaHABJIMBAET OPTraHU3ALMOHHBIE OCHOBBI TPABOBOM JICSATEILHOCTH.

1.5.  JIOMKHOCTHBIE MHCTPYKLUHU MEPECMATPUBAIOTCS, KaK MPaBUJIO, OJMH pa3 B
TPH ToAa.

1.6. Cpox xpanenusi qomxHOCTHRIX uHCTpyKuuid B 'BJIOY cocraBmser 3 roma
MIOCJIE 3aMEHBI UX HOBBIMH.

1.7. XpaHeHue OpPUTHHAIIOB JIOJZKHOCTHBIX MHCTPYKIIUI
ocymiectsisieT 3aBenyonmi ['bJIOY.
2. IHHopsinok opopmiieHUs T0JKHOCTHBIX MHCTPYKIMH

2.1. JlomKHOCTHasT WHCTPYKIMS COTJIACOBBIBAE€TCA C OOmMUM coOpaHuem
pabOTHUKOB 00Pa30BaTEIBHOIO YUPEKICHUS U YTBEPKIACTCS MPUKA30M 3aBEYIOILIETO.

2.2. TekcT MOMKHOCTHOM MHCTPYKIIMM KaK OPraHU3alMOHHOIO JOKyMEHTa
COCTOUT M3 CIIENYIOIUX Pa3/€yoB:

. OOmme MoJI0KEHUS;

. OyHKIUH;

. Heo0xoauMble 3HAHHUS;

. JlomKHOCTHBIE 00SI3aHHOCTH;

. [IpaBa;

. OTBETCTBEHHOCTb;

. BzaumooTHomenus. CBs3u N0 JOJKHOCTH.

3 Pa3nes 10/KHOCTHOM MHCTPYKIUM «O01Iue moJ10:KeHUus»

3.1. B pazmene «OOmue MOJOXKEHUSD» HEOOXO0aUMO CHOPMYIUPOBATH U
3aKpeMuUTh CIEAYIONINH COCTaB HHPOPMAITUH:

. MOJTHOE HAWMMEHOBaHWE JOJDKHOCTH  (TOYHOE HAUMEHOBAHHE B
COOTBETCTBHUHM CO INTAaTHBIM pAaclHMCaHUEM, C YKa3aHHMEM KaTeropuud pabOTHHKA B
cootBercTBUM ¢  OOmepoccuiickum  kinaccudukatopom  npodeccuit  pabouux,
JOJDKHOCTEH CITy’KallluX M Tapu(PHBIX pas3psIoB), MECTO B CHCTEME YINpaBJICHHUS,



OCHOBHYIO 3a7ady JIeSITEJIbHOCTH (B COOTBETCTBUM C OJHOM M3 OCHOBHBIX 3ajay
CTPYKTYPHOTO MOJIpa3ieIICHUS );

. B UYbEM HEMOCPEJICTBCHHOM TMOJYMHCHUN HAXOIUTCA PaOOTHHK (KOMY
MOJIYUHAETCS TOTIOJHUTEIBHO HA MEPUOJI OTCYTCTBHUSI BBILIECTOSIIETO JIUIIA);

. NOPSJIOK Ha3HAYECHMsI Ha JIOJDKHOCTh M OCBOOOXACHHS OT Hee (mpuema u
yBonbHEHUST — s pabotHukoB ['BJIOY) — mo mpeacraBieHUIO Kakoro Juia
MPOU3BOJIUTCS HA3HAUYEHUE, C KAaKUM JIOJDKHOCTHBIM JIMIIOM — COIJIACOBBIBACTCS
Ha3HAYCHUE;

. MOPSIZIOK 3aMEUIEHUsT B CJIydyae BPEMEHHOTO OTCYTCTBUS pabOTHUKA
(3aKperuIsieTcsi cxema B3aMMO3aMEHSIEMOCTH WM TepepacipeiesieHre 00s13aHHOCTEH, B
TOM YHCIIE U TIOPSIOK ITpreMa — Tepeiauu 1eJl MaTepHabHO OTBETCTBEHHBIM JIUIIAM);

. €CIM €ro JIOJDKHOCTh, CHEIUAJIbHOCTh WM mpodeccus BKIIOYEHBI B
YTBEPKJACHHBIA TPUKA30M 3aBEAYIOIIET0 MEPEUYeHb JOHKHOCTEH, CHEIUaIbHOCTEH M
npodeccuii ¢ HCHOPMUPOBAHHBIM PabOYNM JTHEM;

. BXOJUT JI1 pabOTHUK B COCTAaB KakKOro-in0OO KOJUIETHAILHOIO OpraHa Iio
JOJDKHOCTH - JIJII PYKOBOJUTEIEH OCOOCHHO Ba)XXHO 3aKpEeNUTh HMX UIEHCTBO B
aTTECTAIIMOHHBIX, KBATM(PUKAIIMOHHBIX KOMUCCHUAX, a I pAOOTHUKOB — BO3MO>KHOCTh
UX BKIIOYEHUS B COCTaB KOMHUCCHUWM [0 TpPUEMY - I[epelrade JAei, MPOBEICHUIO
WHBEHTapHU3allMK1, CHUCAHUIO UMYIIECTBA U JIP.;

. yeM paOOTHUK PYKOBOJCTBYETCS B CBOCH JCSATEIBHOCTU - YKa3bIBAIOTCS
JICUCTBYIONIEE 3aKOHOJATENbCTBO, JOKYMEHThI opraHoB ympasieHus ['BJAOY,
JEUCTBYIONME HOPMATUBHBIE U TEXHOJIOTHYECKUE JOKYMEHTHI. [IpaBuiia BHYTpEHHETO
TPYJAOBOTO paCcHOps/IKa U KOHKPETHAsI yTBEPKIACHHAS JOKHOCTHAS UHCTPYKIIUS;

. Ybd YCTHBIE WM TIMCBMEHHBIE PACHOPSLKCHHUS BBIMOJHAECT PAOOTHUK -
JOTIOJIHUTENBHO K PacHoOpsHDKEHUSIM HEMOCPEICTBEHHOTO PYKOBOJUTENS WM B €O
OTCYTCTBHUE;

. KBATM(PUKAIMOHHBIE TpeOOBaHUS K O00pa3oBaHUIO, CTaxy pabOThI
pa3palaThiBalOTCI HAa OCHOBAaHUU paA3/ICIOB  «TpeOOBaHMUS K  KBAIU(PUKAIIUN
KBaJTU(UKAIIMOHHOTO CIPABOYHHMKA JOJDKHOCTEM PYKOBOJUTENEH, CHEHHAINCTOB H
JIpPYTUX CchOyxXammx, a Takke TapudHo- KBanupUKAIMOHHBIX XapaKTEPUCTUK 10
JOJDKHOCTSIM paOOTHUKOB OT/EIIBHBIX OTPACIICH;

. YTO JOJKEH 3HATh PaOOTHHK - MO YCMOTPEHHUIO PYKOBOAUTENS MOTYT OBITh
c(hopMyJIHMPOBaHBI CIICAYIOIMINE TMOAMYHKTHI: KPAaTKUM MEpedYeHb OOIMMUX TPeOOBaHMM K
3HaHMSIM B  COOTBETCTBHM C THUIIOBOM KBAIM(PUKAIUMOHHON  XapaKTEPUCTUKON
CIEUUAIIBHOCTH, TUIIOBOM TMEpEUYeHb 3HAHUM, HEOOXOAUMBIX [JI  3aMelleHUs
JIOJDKHOCTEM, KOHKPETHBIM — TepeyeHb 3HaHWMM W YMEHUM, HEOOXOJAMMBIX A
3aMeNIeHus JOJDKHOCTH B KOHKPETHOM CTPYKTYPHOM MOJIpa3/ieSIeHUH Ha ONPEICIICHHOM
pabouem mecre.

3.2. B mnoapaznene «JlomkeH 3HATh» YKa3bIBaIOTCSA HOPMAaTUBHBIC MPABOBBIC
JIOKYMEHTBI, KOTOPBIC JOKEH H3Y4YUTh JaHHBIA PAaOOTHUK U HCIOJB30BaTh B CBOECH
pabore.

4, Pa3znes 10/2KHOCTHOM HHCTPYKIUU «/[0JIKHOCTHBIE 00S13aHHOCTI»

4.1. B pasnene «/[o/KHOCTHBIE 00sI3aHHOCTHY MEPEUUCIISIIOTCS OCHOBHBIC
HaIpaBJIeHUS JACSITEILHOCTH PaOOTHUKA B COOTBETCTBUU C HAMIPABICHUSMU UJTU OJTHUM
HaIpPaBJICHUEM JESATEIbHOCTU CTPYKTYPHOTO MOAPA3ACICHUSI.



4.2. B popmynupoBkax (GyHKIUN YETKO OTpaskaeTcsl BKJIaJ pabOTHUKA B
JOCTH)KEHHE MMOCTABJIEHHBIX NEPEN CTPYKTYPHBIM MOIPa3IEICHUEM IJIaBHbIX 3a/1a4;
yKa3bIBAeTCs, Kakue GyHKIIMN paOOTHUK BBIMOJIHIET CAMOCTOSATEIBHO, @ B BHIIIOJIHEHUHU
KAKUX YYacCTBYET.

4.3. Jlaetcs MepEUYUCIICHUE pabor, omepanuii  u

TEXHOJIOT U, KOTOpbIE BBIMOJHAIOTCA PAOOTHUKOM €XKEIHEBHO WIH C
OOJIBIION MEPUOIUYHOCTHIO.

4.4. JlomxHOCTHBIE O0SA3aHHOCTH OOBEIUHSIOTCS B OJTHOPOJIHBIE TPYTIIHI B
COOTBETCTBHUH ¢ PYHKIUSIMU paOOTHUKA, B HaYaje TEKCTa MEPEUUCISIOTCS TOJDKHOCTHBIE

00513aHHOCTH, KOTOpble  pPabOTHUK BBITIOJIHSIET CAMOCTOSITENIBHO, a
B 3aKJIIOYEHUU - T€, KOTOPBIE BHIMOJIHAIOTCS B CO- TPYJHUUYECTBE C IPYTUMHU
paboTHUKAMHU.

4.5. PernameHTamus  JOJDKHOCTHBIX 00s13aHHOCTEH paboTHHKa B

TEKCTE H3JIaraeTcs B MOCJIEI0BATEIbHOCTH, COOTBETCTBYIOIIEH peanu3alui UM
OOIIKX yMpaBICHYECKUX LIEIIEH.

S. Pasznes nosxkHocTHOM nHCTpyKkuuu «IIpaBa»

5.1. Paznen «IIpaBa» CTpOUTCS MO CIAEAYIOUIEH JTIOTHYECKON CXeMe:

. npaBa pa0OTHMKAa Ha  CaMOCTOSTEIbHOE TMPHUHITHE  pElIeHUuH -
NIEPEUNCIISIIOTCS] BOIPOCHI, KOTOPBIE OH UMEET IPABO PEIIATh CAMOCTOSTENBHO;

. paBa M KOHTPOJIb - NEPEUUCISIOTCS BOIPOCHl U JCHCTBUS, MCIOJHEHUE
KOTOPBIX PAa0OTHHUK MMEET MPAaBO KOHTPOJIUPOBATH, BBIIOJIHSS CBOM (PYHKIMOHAIbHbBIE
00s13aHHOCTH I10 TOPYYEHHUIO PYKOBOIUTENS;

. npaBa TpeOOBaTh BBINOJHEHUSI ONPEICICHHBIX JIEWCTBHM, IpaBa JaBaTh
pacCIOPsDKEHUS U YKa3aHUSA U KOHTPOJIMPOBAThH UX UCIIOITHEHUE;
. IIpaBa BU3UPOBATh, COIIACOBBIBATh U YTBEPXKAATh JTOKYMEHTHI KOHKPETHBIX

BUJIOB.

5.2. B Tekcre AaHHOTO pa3zesia 3aKperUIsIOTCS TpaBa pabOTHUKAa BHOCUTH
MPEJIOKEHUS 110 COBEPIICHCTBOBAHUIO NIESITEIBHOCTH, CBA3aHHOW C BBIITOJIHEHUEM €TO0
HETOCPEJCTBEHHBIX JIOJDKHOCTHBIX OOSI3aHHOCTEHM, MO peanu3auuv (QyHKIUNA U
TEXHOJIOTUH, B BBIMOJHEHUH KOTOPBIX OH yYacTBYET; BXOJAUTH B COCTAB pabOUMX T'PYIII
MO0 TMOATOTOBKE M peain3allid KOHKPETHBIX MPOEKTOB M Y4YacTBOBaThH B pa3palbOTKe
KOJUIETHAJIbHBIX ~ PEIICHWI, HANpaBJICHHBIX HA JOCTHXKEHHUE TJIABHOM  3aJaud
CTPYKTypHOro nojipasaenenus win scero I'bJIOY.

6. Pa3znes 10/2KHOCTHOM HHCTPYKIUU «OTBETCTBEHHOCTb)»

6.1. Pasnen «OTBETCTBEHHOCThY MPEAYCMATPUBAET 3aKPEIICHUE MPEKIE BCETO
OTBETCTBEHHOCTH 3a HApPYIIEHHUE JCUCTBYIOMIETO  3aKOHOAATENIbCTBA, JEUCTBUMI
OpraHU3alMOHHO-PACTIOPSIANTENBHBIX U JPYTUX JOKYMEHTOB B COOTBETCTBUU C
pazzaesnoM «OO01Ire MOJI0KEHUS» TOIKHOCTHON HHCTPYKIIUH.

6.2. B HEO0OXOUMBIX CIIyvasx bukcupyercs MOJTHAs
MaTepuaabHas OTBETCTBEHHOCTh PA0OTHHKA, B CIIy4ae €CIIU €0 J0JKHOCTb €€
peaycMaTpuBaeT.

6.3. DuxcupyroTcsi KOHKpETHble (OPMYIUPOBKU OO0 OTBETCTBEHHOCTH 3a
HECOOJII0JICHUE TEXHOJIOTUH, 3aKPEIUICHHBIX B HOPMATHBHO-TEXHUYECKUX IJOKYMEHTax
NPEeANpUATHS, HAPYIIEHUS CPOKOB BBINOJHEHUS palbOThl, OTKa3 OT NPUMEHEHUS
NEPEOBBIX MPUEMOB pPAOOTHI M HUMEIONIMXCA TEXHOJOTUYECKUX CpPEICTB, OTKa3



BBITIOJIHATDh YCTHBIE U MUCbMEHHBIE PACIIOPSKEHUSI PYKOBOJIUTENSA, HE MPOTUBOpPEYAIIUE
JEACTBYIOLIEMY 3aKOHOAATENBLCTBY.

1. 3axkiI0UHTeIbHbIE MOJI0KEHUS

7.1. JIOmKHOCTHBIE UHCTPYKIIUU YTBEPKIIAIOTCS, U3MEHSIOTCS U OTMEHSIOTCS 110
pemenuto 3apeayromiero ['6/J0VY.

7.2. OsHakomiiecHHE  PaOOTHHKOB c JOJDKHOCTHBIMU

WHCTPYKIUSIMU OCYIIECTBISIETCS TP MOCTyIuieHnu Ha padory B [BJIOY
3aBEQYIOLIMM - IIEPCOHATIBHO MO/ POCIUCH. [JOMKHOCTHAS MHCTPYKLHS SIBJIETCS
00s13aTEIBbHOMN ISl MIPUMEHEHHUSI U COOJTIOICHHS] paOOTHUKOM C JIaThl O3HAKOMJICHHUS.

MognncaHo undposom
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